Hunton & Williams 


ATLANTA, GEORGIA 
BRUSSELS. BELGIUM 
FAIRFAX, VIRGINIA 
KNOXVILLE, TENNESSEE 


Suite 14-00 

One Hannover Square 
Fayetteville Street Mall 
P. O. Box 109 

Raleigh, North Carolina 27602 
Telephone (919) 899-3000 
Facsimile (919) 833-6352 


NEW YORK, NEW YORK 
NORFOLK, VIRGINIA 
RICHMOND, VIRGINIA 
WASHINGTON, O. C. 


rwe: 65000.001006 
direct dial: 919-899-3061 


August 8, 1991 

PRIVILEGED AND CONFIDENTIAL 


Mr. William F. Lynch, HI 
Supervisor, Records Management 
Philip Morris Management Corp. 

120 Park Avenue, 17th floor 
New York, New York 10017 

Deletion of Records Retention Schedules 


Dear Bill: 

I have been advised by Gladys Torres in Business Planning that the following two 
Philip Morris U.S.A. records retention schedules should be deleted: "Finance & 
Administration -Finance & Hanning, Directorate" and "Finance & Administration — 
Finance & P lanning — Business Planning & Analysis.” As these departments have 
undergone reorganizations, their retention schedules and the record category codes found 
thereon are thus no longer in effect. 

Please note that once the position of Director of Business Planning is filled, a 
retention schedule will need to be developed for this department’s records. 

If you have any questions, please do not hesitate to contact me. 

Best regards, 


cc: Richard G. Reid, Esq. 

Ms. Gladys Torres 
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